
 

We’re Hiring a Facilities Assistant! 
 
Mary’s Place provides safe and inclusive shelter and services for women, children and families 
on their journey out of homelessness. We operate a women’s day center and several 24x7 
family centers/shelters in King County. We serve hundreds of families–moms, dads, and 
children–providing a safe place for them to be inside and together at night, along with food, 
showers, clothing, and access to housing and employment resources. We believe that no one’s 
child should sleep outside. 
 
Valuing diversity and championing equity are core values at Mary’s Place. Mary’s Place is an 
equal opportunity employer with a culturally diverse work environment and a commitment to 
social justice. 
 
Position Description 

The Facilities Assistant works in collaboration with the Facilities Manager and facilities team to 
assist women and families experiencing homelessness. This position works both independently 
and alongside facilities staff to keep our buildings clean and inviting.  
 
Key Responsibilities 
 

• Work with Facilities Manager to establish a weekly routine for preventative pest control, 
specifically relating to bed bug prevention 

• At each shelter site, thoroughly clean/steam all mattresses following established protocol 
• Operate and maintain steam cleaner and other supplies  
• Identify areas of concern and communicate those to appropriate staff 
• Keep accurate records of all work 
• Report problems/issues to the Facilities Manager, recommend solutions 
• Assist facilities staff with special projects  
• Maintain a calm demeanor and model positive behavior 
• Communicate regularly with other staff members to ensure consistency 
• Attend staff meetings 
• Other duties as assigned 

 
Skills/Qualifications Required 
 

• Able to proficiently speak, read, write, and understand English 
• Education/experience in facilities, pest control or related field desired 
• Sensitivity to the needs of clients who are experiencing homelessness, low-income, 

limited English speaking, or impacted by domestic violence, substance abuse or other 
barriers to employment 



• Commitment to diversity and an ability to work well with family styles and populations 
• Self-motivated possessing a high level of organization 
• Strong oral, written, and interpersonal communications skills 
• Ability and willingness to work a flexible schedule, including weekends and holidays as 

needed 
• Strong understanding of/commitment to the Mary’s Place mission of providing safe, 

inclusive shelter and services to support women, children and families on their journey 
out of homelessness 

 
Physical Requirements 
 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. 

• While performing the duties of this job, employee is regularly required to talk and hear. 
• The employee is frequently required to stand, walk, use hands to finger, handle, or feel, 

type, and reach with hands and arms; and requires the ability to occasionally push, pull, 
lift and/or carry supplies up to 50 pounds. 

• The employee is required to perform physical and repetitive motions 
• Work takes place in a social services environment where long periods of siting, working 

on a computer, walking to various work areas, going up and down stairs, and standing 
are required. 

• Travel to program sites and meetings outside the office and around the county are 
necessary. 

• Efforts like attention to detail, interacting with others in-person and through email, using 
critical thinking skills to strategize, develop and implement business plans, create and 
edit documents, listen and participate verbally at meetings. 

 
In compliance with the ADA Amendment Act, should you have a disability that requires 
assistance and/or reasonable accommodation with the job application process, please contact 
the Human Resources department. 
 
Qualified individuals must be able to perform the essential duties of the position with our without 
accommodation. A qualified person with a disability may request a modification or adjustment to 
the job or work environment in order to meet the physical requirements of the position. Mary’s 
Place will attempt to satisfy requests as long as the accommodation needed is reasonable and 
no undue hardship to Mary’s Place would result. 

Details 

This is a part time position, with some weekends, evenings and holidays required. Pay range is 
$15-17/hr. In addition, Mary's Place offers the following benefits to part-time staff:  
 

• Unlimited use ORCA pass for a small deduction per pay period 
• Sick Time in accordance with Seattle Paid Sick and Safe Time Ordinance 
• Employee Assistance Program 

Mary’s Place is an Equal Opportunity Employer.   


